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The Russell Inn: Workplace Hazardous Materials Information System (WHMIS) Annual Review Policy
Policy Statement
The Russell Inn is committed to maintaining a safe and healthy workplace and complying with all applicable occupational health and safety legislation regarding the Workplace Hazardous Materials Information System (WHMIS). The Russell Inn shall ensure that its WHMIS program is reviewed at least annually, and updated as necessary, to ensure ongoing compliance, effectiveness, and worker protection.
Purpose
The purpose of this policy is to:
· Ensure compliance with federal and provincial WHMIS legislation; 
· Maintain current and effective WHMIS education and training; 
· Verify that hazardous products are properly identified, labeled, stored, handled, and documented; 
· Protect workers from exposure to hazardous materials through continuous program improvement. 
This policy applies to all employees, supervisors, managers, contractors, and visitors who may work with or around hazardous products in the workplace.
Employer Responsibilities
The Employer shall:
1. Review the WHMIS program at least once every twelve (12) months; 
2. Evaluate the effectiveness of: 
· Worker education and training; 
· Workplace labeling systems; 
· Safety Data Sheet (SDS) management; 
· Safe handling, storage, and disposal procedures; 
3. Update WHMIS training materials and procedures whenever: 
· New hazardous products are introduced; 
· Work processes change; 
· New hazard information becomes available; 
· Legislative requirements are amended; 

4. Maintain records of: 
· Annual WHMIS reviews; 
· Employee training and refresher training; 
· SDS updates; 
· Corrective actions and program improvements; 
5. Ensure workers have access to current Safety Data Sheets at all times; 
6. Consult with the Health and Safety Committee or Worker Representative during the annual review process where applicable. 
Managers Responsibilities
Managers annually shall:
· Ensure workers follow WHMIS procedures and safe work practices; 
· Identify training deficiencies and report them to management; 
· Participate in annual WHMIS reviews as requested; 
· Ensure workplace labels and SDS availability are maintained in their departments. 
Worker Responsibilities
Workers shall:
· Participate in WHMIS education and refresher training if necessary; 
· Follow all safe handling procedures for hazardous products; 
· Report damaged labels, missing SDSs, or unsafe conditions; 
· Use required personal protective equipment (PPE). 
Annual Review Procedure
The annual WHMIS review shall include, at minimum:
· Review of current hazardous products inventory; 
· Verification of SDS currency and accessibility; 
· Inspection of workplace labeling practices; 
· Assessment of employee knowledge and training records; 
· Review of incident reports, near misses, and corrective actions related to hazardous products; 
· Evaluation of compliance with applicable legislation and workplace procedures. 
Findings and corrective actions shall be documented and retained by the Company.

Training Requirements
All workers exposed or potentially exposed to hazardous products shall receive:
· WHMIS education and workplace-specific training upon hire; 
· Additional training when new hazards or procedures are introduced; 
· Refresher training as determined necessary through the annual review process. 
Record Retention
Records related to WHMIS training, annual reviews, inspections, SDS updates, and corrective actions shall be retained in accordance with company policy and legislative requirements.
Policy Review
This policy shall be reviewed annually and revised as necessary to reflect legislative changes, operational changes, or improvements identified during the WHMIS program review.
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